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1. OBIIUE NOJIOXEHUSA
1.1. Hacrosimasi NOJDKHOCTHAs MHCTPYKIHMSL pazpaboTaHa Ha ocHoBe TpynoBoro Kojekca

Poccuiickoii ®eeparuu ¢ Y4eTOM 0COOEHHOCTEH, YCTaHOBICHHBIX: DelepalbHbIM 3aKOHOM
or 29 nexabps 2012r. Ne 273-®3 «O6 obpazoBaHuu B Poccuiickoit ®Denepauun»,
OejepadbHbIM 3aKoHOM OT 24 mons 1998r. Nel24-@3 «O0 OCHOBHBIX TapaHTHsX IIpaB
pebenka B Poccuiickoit denepanun, paspaGoraHa Ha ocHoBaHuu Ilpukaza Munrpyia
Poccuu ot 21 ¢espans 2019 r. N 1031 «O6 yTBepKAeHNN TPOYECCHOHAILHOIO CTaH/1apTa
Byxrantep», 3apeructpipoBano B Muntocte Poccun 25 MapTa 2019 r. N 54154.

1.2.  Byxrantep (kaccup, 1O ydeTy JIOX0J0B) MyHHIMIAILHOIO aBTOHOMHOTO YIpEKIACHNS
JOTIOMHUTENBHOTO  06pasoBanus «JlBoperl TBOpUECTBa JIeTel M MOIOAeKW» (nanee —
Oyxraatep YupesKIeHWs) HA3HAYAETCs M OCBOOOXKIAETCA OT 3aHMMaeMON  JOJDKHOCTH
jmpektopoM  Yupexaenus. Ha nepuop ormycka Mo BpeMEHHOM HETPYJI0CIOCOOHOCTH
Oyxrairtepa, ero 00s3aHHOCTH MOTYT OBITh BO3/I0KECHBI Ha JIpyroro Oyxrajirepa YupeKIeHUs
WIM HAa BPEMEHHO IPHHATOTO, HECYUIEro IMOJHYI0O OTBETCTBEHHOCTH 3a HCIOJIHCHUC
BO3JIOJKEHHBIX HA HEro 06s3aHHOCTEN. BpeMeHHOE UCTIONHEHNE 0043aHHOCTEH B 9TUX ClTydasx
OCYILECTB/IAETCS HA OCHOBAHMH TIPHMKA3a AMPEKTOpa YUPEIHKICHHUS, M3aHHOrO ¢ co0moIcHUEM
TpeboBaHMI 3aKOHOAATEILCTBA O TPYIE.

1.3. Byxraatep MOJXUMHSETCS HEIOCPEICTBEHHO IMaBHOMY GyXranrepy Yupex/IeHus.

1.4. Byxranrep [O/KEH HMETh CpEIHEE NPO(ecCHOHAIBHOE oOpa3zoBaHue - MPOrpaMMEbI
[OJIFOTOBKM CIENMAIUCTOB CPEHEr0 3BEHA WM cpelHee NpodeccroHanbHoe 00pasoBaHue
(HermpopuiIbHOE) -  MPOTPaMMbl  MOArOTOBKM  CICHMAIMCTOB  CPEAHEro  3BeHa M
JIOTIOJTHATENbHOE  NPOodeccHoHanbHOe  00pa3oBaHue -  TPOrpaMMBbI npogeccuoHanbHON
nepenoAroToBku. JlIs JOMKHOCTEH ¢ KaTeropueil - OIbIT paboThl B JIODKHOCTU ¢ OoJiee
HU3KOM (IpeIIIecTBYIOIIEN) KaTeropueil He MEHee 0JIHOro roja.

1.5. Byxranrep 10JKEH 3HATD!

- KOMIIBIOTEPHEIE TIPOrPAMMBI JUTS BEJI€HHs OyXIaITepcKoro y4era;

- 3axkoHomareabeTBO Poccuiickoit desepanuu 0 OyXraiTepckoM ydere, Hajorax u coopax,
COLIMAMBHOM ¥ MEJMLUHCKOM CTPAaxOBaHUH, IE€HCHOHHOM O00€CIEUYEHHH, TI'Pak/IaHCKoe,
TPyJI0BOE, TAMOXKEHHOE 3aKOHOATeNbCTBO Poccniickoit denepaiun;

- IPaKTUKa NPUMEHEHHs 3aKOHO1aTebeTBa Poccuiickoii deepaluu 10 BOIpocaM A€HEKHOTO
n3MepeHns 00BbEKTOB OyXTraJITepCKOTo yueTa,

- METO/Ibl KaJIbKYJIMPOBaHKs ceOeCTOMMOCTH U y4eTa 3aTpat IpoayKuuu (pabot, yeiyr);

- BHYTpEHHUE OpraHNU3alMOHHO-PACIIOPAAUTEIIbHbIE JIOKYMEHTBI Yypexenus,
peraMeHTUPYIONIME CTOMMOCTHOE M3MEPEHHE OOBEKTOB OyXrajTepeKoro ydera, a TakKke
oruiaty Tpy/Ja;

- 9KOHOMHUKA ¥ OpraHU3alys IPOU3BOJCTBA U YIPABICHUS B SKOHOMUUECKOM CyOBeKTe;

- NpaKTHKa TPUMEHEHHsl 3aKOoHojarenbcTBa Poccuiickoit denepaunu Mo OyXraaTepckomy
y4eTy;

- BHYTPEHHUE OpraHU3alMOHHO-PACIIOPS AU TEIIbHbIC JTOKYMEHTBI YupexaeHus,
perjiaMeHTUpYIoIIHe 0COOCHHOCTH IPYNIMPOBKA MH(OPMAIMK, COACPIKAIICHCS B EPBUYHBIX
VUETHBIX JIOKYMEHTaX, XpaHEHHs JOKyMEHTOB M 3allUThl MHOOPMAIMU B DKOHOMHUUYECKOM
cyOBeKTe;



1.6. byxranrep 10/DKEH YMETh:

- cocTaBaATh (0GOPMIIATH) MEpPBUYHBIE YUYETHBIE JOKYMEHTBI, B TOM YHCJE DJIEKTPOHHEIE
JIOKYMEHTBI;

- OCYIIECTBIIATH KOMIUIEKCHYIO IIPOBEPKY MEPBUUHBIX YUETHBIX JOKYMEHTOB;

- I0JB30BATHCS KOMIIBIOTEPHBIMM IpOrpaMMaMH Ul BEJIEHUs OyXraJlTepcKoro ydera,
MHMOPMAIIMOHHBIMK U CIIPABOYHO-TIPABOBBIMU CUCTEMAaMU, OPITEXHUKOM;

- obecrieynBaTh COXPAaHHOCTh MEPBUYHBIX YUETHBIX JJOKYMEHTOB JI0 II€pelayl UX B apXUB;

- BECTHM PErvCTPallMi0 M HAKOIUICHUE MAHHBIX TOCPEICTBOM JBOWHON 3ammcu, 1o NpocToi
CUCTEME;

- NPUMEHSATH MPaBUIa CTOUMOCTHOIO U3MEPEHHUs O0OBEKTOB OYyXraJaTepcKOro yuyera, CIIOCOOEI
HAUYUCIICHUSI aMOPTHU3AINY, IPUHATHIE B YUYCTHOMN MOJUTUKE Y UPEIKICHUSA;

- COCTaBIATH OyXrajTepcKkue 3aluch B COOTBETCTBMM C padoyuM ILIAHOM CYETOB
YupexaeHus;

- TNPUMEHSATH METO/bl KaJbKyJUPOBaHUSA CeOECTOMMOCTH INPOAYKLMU (pador, yciyr),
COCTaBJIATH OTYETHBIC KaJIbKYJSIMH, MPOU3BOAUTH pacyeTsl 3apabOTHON I1aThl, MMOCOOUN U
MHBIX BBIIUIAT paOOTHUKAM Y UpeKIAEHNUS;

- UCUUCIIATH pyOJIEBbIil SKBUBAJIEHT BBIPAKCHHONW B MHOCTPAHHO! BaJIOTE CTOUMOCTH aKTHBOB
1 00s13aTENILCTB;

- COINOCTABJISITh JaHHBIC AHAIUTHUYECKOrO yuera ¢ O0OpOoTaMM M OCTaTKaMM I10 cyeTam
CUHTETHYECKOr0 ydeTa Ha MOC/eIHUN KaJIeHAapHBIi JIeHb KaK/J10r0 Mecsa;

- TOTOBUTH CIIPABKH, OTBEThl Ha 3alpocChl, cojepikalie HHpopmaluo, GopMUPYEMYIO B
cucTeme OyXrajaTepcKoro yyera;

- oOecrieunBaTh COXPAaHHOCTh PErUCTPOB OYXIaITEPCKOro ydeTa J0 Mepeayl UX B apXUB;

- UCTIPABJIATH OIIMOKH, JOIYIIEHHbIE IIPU BEJACHUU OyXIaATepCKOro y4yera, B COOTBETCTBUU C
YCTaHOBJIEHHBIMU MTPAaBUJIAMM.

1.7.  OcoOsle yciioBust jaornycka k padore. [Ipoxoxnenue o6si3aTebHBIX MPEIBAPUTEIbHBIX
(IpY MOCTYIVICHUM Ha padoTy) U MEPUOANYECKUX MEIUIIMHCKUX OCMOTPOB (00cCie/I0BaHmit), a
TaK)K€ BHEOUEPETHBIX MEIUIIMHCKUX OCMOTPOB (00cCie/I0BaHUi) B MOPSJIKE, YCTAHOBICHHOM
3akoHozarenbcTBOM — Poccuifckoit  @enepaunun.  IlpoxokjieHue B YCTAHOBJICHHOM
3aKoHOJaTesbeTBOM  Poccuiickoil ®enepanuu  nopsiike aTTeCTAllMM Ha COOTBETCTBUE
3aHUMaeMON JOJKHOCTH.

K pabore He a0mycKaroTcs JIMIA, UMEIOIIME WM HUMEBIIHE CYIUMOCTh 3a INPECTYIUICHUS,
COCTaB M BUJIBI KOTOPBIX YCTaHOBJIEHBI 3aKOHOAATENbCTBOM Poccuiickoit Menepanmm.

2. TPYAOBBIE ®YHKIIUU
2.1. [IpuHATHE K Y4YeTy MEepBUYHBIX YUYETHBIX JIOKYMEHTOB O (haKTax XO3siCTBEHHON KU3HM
YupexaeHus.
2.2. JleHexkHoe u3MepeHne 00bEKTOB OYXTaJITEpCKOro yuyeTa U TeKymast IpyninupoBka GakTos
XO035MCTBEHHOMN JKU3HU.
2.3. Utorosoe 060011eHre GaKkToB XO3SIICTBEHHON YKU3HU.



3. JOJDKHOCTHBIE OBSI3AHHOCTH

3.1. BoionHsAeT paGoTy IO BEAEHMIO OyXrajTepCKoro ydera MMYIICCTBa, 00513aTENILCTB U
XO34ICTBEHHBIX orepaiuii (y4eT OCHOBHBIX CPEICTB, TOBapHO-MaTEpUajbHBIX IIEHHOCTEN,
3aTpaT Ha [POU3BOJICTBO, PEAIM3AINH IIPOJYKIMH, PE3YIbTATOB X03SICTBEHHO-(HHAHCOBOM
JIeATEBHOCTH; PACUeThl ¢ MOCTABIIMKAMU M 3aKa34MKaMH, 3a MPEJOCTABICHHBIC yCIyIn 1
1)

3.2. YuactByeT B pa3pa0OoTKe WM OCYHIECTBJACHHM MEPONPUATUH, HANPABICHHBIX HA
cobmofeHne  (GMHAHCOBON AMCHMIUIMHBL M PAlMOHAIBHOE MCMOIB30BAHUE  PECYPCOB.
3.3. OcylIecTBIsET MPUEM U KOHTPOJb HEPBIYHOI TOKYMEHTAlMU IO COOTBETCTBYIOLIMM
yuacTkaM OyXTajTepckoro ydera U IOArOTaBIMBacT HX K cueTHO 0OpaboTKe.
3.4. OtpaaeT Ha cuerax OyXTaJTepCKOro ydera OINEpalliy, CBA3aHHBIC C JIBIKCHUCM
OCHOBHBIX  CPEJICTB, TOBApHO-MATEPUAILHBIX — LEHHOCTEH M JCHEKHBIX  CPCACTB.
3.5. Ilpou3BOAMT HAYMCICHUC ¥ TIEPEUMCIICHUE HAJIOroB M cOopoB B (eaepanbHbIi,
PErHMOHANBHBIA M MECTHBIH  OIOJUKETBI, ~CTPA3OBBIX ~ B3HOCOB B TOCYIApCTBEHHBIC
BHEGIOKETHEIE colMaIbHbe (QOHIBI, IUIaTexkell B OAHKOBCKUE YUPEXKJIEHHUs, 3apaboTHOH
[1aThl COTPYAHUKOB, JAPYTUX BBIILIAT U IIATEKEHI.

3.6. BemeHne Kacchl: NMPUXOJHBIE KACCOBBIE OpJIEpa, PACXOJIHBIE KACCOBBIC OpJepa, OT4ET
Kaccup.

3.7. PacueT IUIaTHBIX YCIyr (3apaboTHast IU1aTa, Nposepka Tabens yuera pabouero BpeMeHu,
YUET MOCEI[AeMOCTH JETEN).

3.8. bpounpoanue u npoxaxa Iyresok B sareps JJOOJI «Haiikay, COCTaBIeHUC U Clada
OTYETHOCTH 110 OKOHYAHMIO Ka)KI0r0 IOTOKa.

3.9. Yuer pacueros o cuetam 201.34, 205.00, 209.00.

3.10.Y4acTByer:

- B IPOBEJEHMM JKOHOMHYCCKOrO aHajlu3a XO3sHCTBEHHO-(MHAHCOBOM JIEATENLHOCTH
OpraHM3alli¥ 110 J@HHBIM OyXTalITEpCKOro y4era M OTYETHOCTH B LENSX  BBIIBICHHA
BHYTPHXO3AICTBEHHBIX PE3ePBOB, OCYLICCTBICHMS PEKUMA IKOHOMHH M MEPOIPUATHH IO
COBEPLIEHCTBOBAHUIO JOKYMEHTOO00POTA.

- B pa3paboTKe ¥ BHEIPEHUH IPOrPECCHUBHEIX (OPM M METOIOB OyXraaTepckoro y4yera Ha
OCHOBE IPUMEHEHUS] COBPEMEHHBIX CPEJICTB BEIYMCIUTEIBHON TEXHUKH.

- B IIPOBEJEHUH MHBEHTAPU3AINil JEHEKHBIX CPEICTB, TOBAPHO-MATEPUAIBHBIX LEHHOCTEH,
pacyeToB ¥ IUIATEKHBIX 00A3aTE/ILCTB.

3.11. OGecrieunBaer pPyKOBOJAUTENCH, KpPEIUTOPOB, MHBECTOPOB, ayAUTOPOB M APYIHUX
nosp30BaTeeil GyXrauTepeKoil OTYCTHOCTH CONOCTABUMON M JIOCTOBEPHOM OyXraaTepckoi
MH(pOpMALKEl [0 COOTBETCTBYIOIIMM HAaNpaBICHUAM (Y4acTKaM) yduera.

3.12. PaspabarsiBaeT pabouHii 1j1aH cueTOB, GOPMBI IEPBUYHBIX TOKYMEHTOB, IIPUMCHACMBIC
Uit oOpMIIEHHST XO3SICTBEHHBIX ONEpaluif, MO KOTOPBHIM HE IMPEeIyCMOTPEHBI TUIOBbIC
dbopMbl, a Takke (GOPMBI JOKYMEHTOB Ul BHYTpeHHEH OyXraarepckoil OTYETHOCTH,
YYacTBYET B ONpENEICHHN COJIEP/KAHUA OCHOBHBLIX NMPUEMOB M METOJOB BEICHUS y4yeTa U
TEXHOIOruK 00paboTKU OyXrauTepcKoil nHdopMaIuu.



3.13. [loAroTap/iMBaeT JAHHBIE 110 COOTBETCTBYIOIIMM Y4acTKaMm OyXrajlTepckoro ydera Al
COCTABJICHHS OTYETHOCTH, CJIEIUT 38 COXPAHHOCTBIO OYXTaJITepCKUX JIOKYMEHTOB, odopmisier
MIX B COOTBETCTBUU C YCTAHOBJICHHBIM IOPSIKOM JUISl TIEpE/Iain B apXnB.

3.14. Bemonnser paboTsl MO (OPMHUPOBAHUIO, BCJICHUIO M XPAHCHHMIO 0a3pl JaHHBIX
OyxraaTepckoil MH(QOpMAlMHM, BHOCHT HM3MEHCHMS B  CIPABOUHYIO HOPMAaTHBHYIO
HH(POPMAIIHIO, HCTIOJIB3YEMYIO TIPH 00pabOTKe JaHHbIX.

3.15. YuactByeT B (pOpMy/IMPOBAHIN SKOHOMUYECKON MOCTAHOBKH 3a/1a4 00 OTAEJIBHBIX UX
YTAloB, PELIAEMBIX C [OMOIIBIO BBIYMCIUTEIBHON TEXHUKH, ONPEACTACT BOSMOKHOCTE
MCIOJIB30BAHUS TOTOBBIX IIPOEKTOB, AJTOPUTMOB, MAKETOB MNPUKIAIHBIX  IIPOIPAMM,
[O3BOJISIONIMX  CO31aBaTh  DKOHOMMYECKM  OOOCHOBAHHBIE — CHCTCMBI 00paboTKH
KOHOMUYECKOH MHPOPMAIIH.

316. BpIIOJHAET OTJAEIbHBIE  CIy)KeOHBbIE TOpYYeHHsl CBOEro  HEMOCPEACTBEHHOIO
PYKOBOJUTEIS.

4. [IPABA
4.1. Byxranrep YupeKIeHUs: UMEET NPpaBo B Mpejeiax CcBOEM KOMITETEHIIMM 3HAKOMHUTBLCS €
POEKTaMK PEIICHUIT JIMPEKTOPa, KaCaIOUMUCs €ro CATCLHOCTH.
4.2. BHOCHTb Ha pacCMOTpPEHHE TJIABHOTO OyXranTepa NPeIoKEHHUs 10 COBEPIICHCTBOBAHMIO
paGoThl, CBSI3aHHOH ¢ 00A3aHHOCTAMM, NPEy CMOTPCHHBIMU HACTOSIIEH HHCTPYKLMEH.
4.3. Tlonyuyarh HHGOpPMAIMIO M JTOKYMCHTBI, HEeOOXOIMMBIE JUUIsL  BBIIIOJTHEHHUSI CBOMX
JIOJIZKHOCTHBIX 00513aHHOCTEH.
4.4. TpeGoparh OT TJIABHOrO OyXraiarepa OKa3aHUs COJEMCTBUS B HCIOJIHEHMH CBOMX
JIOJDKHOCTHBIX 00SI3aHHOCTEM U Mpas.

5. OTBETCTBEHHOCTDb

5 1. 3a HeMCIIOMHEHIE WIN HeHauIexkKalee UcroiHeHne 6e3 yBaXKUTEIbHBIX IPUYKUH Y CTaBa 1
[1paBi1 BHYTPEHHETO TPYAOBOIO PACHOpA/IKA, JOIKHOCTHBIX 00A3aHHOCTEH, YCTAHOBICHHBIX
nacrosiieiil IHCTpYKIMeH, B TOM 4HClIe 32 HE MCIOJIb30BAHUE TPEIOCTABICHHbIX MPaB, HECET
JMCLIATUTMHAPHYTO OTBETCTBEHHOCTD B HOpSIJIKE, OTpeIe/IEHHOM TPY/I0BbIM
3aKOHOJATEILCTBOM. 3a rpyboe HapyIIeHHE TPYJIOBBIX OOA3aHHOCTEH B  KayecTBe
JMCLUIUIMHAPHOTO HAKa3aHMsl MOKET OBITh IPUMEHEHO YBOJIbHEHHE.

5.2. 3a HapylleHWe [paBWI MOKAPHOH O€30MacHOCTH, OXpaHbl TPyHda, CAHUTAPHO-
FMIHEHIYECKUX MpaBUI B TPYIOBOM MpOIECCE MNPHMBIEKAETCS K  aJAMHHUCTPATUBHON
OTBETCTBEHHOCTH B IMOpPAJAKE W B Clydyasx, HPeIyCMOTPEHHBIX aJIMHHUCTPATUBHBLIM
3aKOHO/IATE/IbCTBOM;

5.3. 3a npuunHenre YUupexkIeHUIO yuepda B CBSI3M ¢ HEHCIIOTHEHHEM CBOMX JIOJIKHOCTHBIX
00A3aHHOCTEN HECeT MaTepuajbHYI0 OTBETCTBEHHOCTh B IOPSAKe M B  IIpCciax,
YCTAHOBJIEHHBIX TPYIOBBIM MJIM IPAKIAHCKIM 3aKOHOATE/IbCTBOM.

6. BBAUMOOTHOILIEHMUSI. CBS3H 11O JOJIKHOCTH
6.1. PaGoraer B pekiMe HOPMUPOBAHHOTO paboyero JHsA Ucxous u3 40-uacoBoit padoueii



HEJEJIH.
6.2. CucreMaTueck UH(GOPMHUPYET INIaBHOTO OyXrajirepa 00 U3MEHEHHAX B CBOEH pabore.

6.3. PemaeT BO3HUKAIOIIKE BOTIPOCHI C INIABHBIM OyXTaJITEpOM.
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